JOBS OPERATIONAL - CURRENT VOLUNTEER VACANCIES
- Office Secretary
Outreach Officer
Sports and Drama Teacher
Night Supervisor for girls
Night supervisor for boys
Day Supervisor
Nurse
Cook
Cleaner

Working at the Kili Centre can be a rewarding experience. We expect all our staff to acknowledge that
they are working with children who have perhaps not had the best start in life. We expect alongside
your duties that you take time to interact with them and become an important role model.

All roles are currently available on a volunteer basis until such time that the centre starts to generate
the required funds to include salaries for all staff. If you would like to apply for any of these positions
please send an email to kilimanjaroinfocentre@kilicentre.org along with a brief description of your
education and previous experience.

ADMINISTRATION

Office Secretary

Job Description
Secretarial responsibilities including; typing, filing & documentation
Internal staff communication

Expected knowledge, skills and attitudes
Computer literate
Good level of written English
Education or background in administration or secretarial roles.

OUTREACH

Outreach Officer
Job Description
- Doing reunification activities of orphans and street children
Identification of orphans and street children on the streets and in the communities
Interviewing children, building trust with children, visiting homes and the communities of
orphans and street children
Making follow ups, mediating conflicts and reunifying children with their families or relatives
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Expected knowledge, skills and attitudes
- Trust building skills
Communication skills
Interviewing skills
Mediation skills
Identification skills
Education background in street and community education, social work and community
development.
Experience in street and community work and reunification activities.

EDUCATION

Sports and Drama Teacher
Job Description
- Teaching children sports, games and drama.
Developing and initiating different games, songs, dances, poems with the children
Escorting children on occasions that will involve our children inside and outside Kilimanjaro
region in regard to sports and drama.
Escorting children to go and play in playing grounds

Expected knowledge, skills and attitudes
- Teaching skills
Development skills
Education background in sports, games and drama.
Experience in sports, game and drama work.
Formal Schooling Supervisor
Placing and following up the youth at apprenticeships.

Enrolling , following up and supervising children and youth in schools, colleges and vocational
training centres

Training youth in Street Business education

Supervision skills

Training skills

Mobilization and Lobbying skills

Education background in education, street business education and community Development.
Experience in working with formal schooling systems.

RESIDENTIAL CARE CENTRE

Night Supervisor for girls
Job Description

Supervising girls during the night in their dormitories at Kili Residential Care Centre
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Expected knowledge, skills and attitudes
Supervision skills
Education background in education, social work and community Development
Experience in supervising children

Night supervisor for boys
Job Description
Supervising boys during the night in their dormitories at Kili Residential Care Centre

Expected knowledge, skills and attitudes
Supervision skills
Education background in education, social work and community Development
Experience in supervising children

Day Supervisor
Job Description
Supervising children during the day at Kili Residential Care Centre

Expected knowledge, skills and attitudes
Supervision skills
Education background in education, social work and community Development
Experience in supervising children

Nurse
Job Description
- Attending sick children at the Residential care Centre
Taking sick children to the hospital and sleeping with admitted children in the hospital
Making sure all children are clean
Making sure the environments around the centre are clean
Teaching children health education
Making sure the children eat balanced diet
Making sure the toilets and bath rooms are clean
Buying the medicines and other health equipments
Keeping health records of every child in the cabinet of the files
Writing monthly progress report of your work

Expected knowledge, skills and attitudes
Nursing skills
Education & previous work experience in nursing
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Cook
Job Description
- Cooking the meals for children (morning, tea, lunch & dinner)
Keeping kitchen clean all the time
Washing plates and other cooking equipments
Buying cooking items from the market
Keeping records of items bought and brought to the food store and items that are issued for use
from food store
Teaching children how to cook
Writing monthly progress report of your work
Cleaning the environment (rooms and outside the building)

Expected knowledge, skills and attitudes
Cooking skills
Education or background in catering
Experience in cooking at institutions

Cleaner
Job Description
- Cleaning the office of a director and coordinators of different programs
Helping the cook with cooking activities
Teaching children how on cleanliness
Writing monthly progress report of your work
Washing the children’s clothes
Cleaning the environment (rooms and outside areas of the building)
Escorting children to nursery schools

Expected knowledge, skills and attitudes
Cleaning skills
Education or background on cleaning
Previous experience as a Cleaner
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